HOW 1O STE?P U?P
YOUR
RERDING AND USTENING SK11L
1°VeIS

NHATTHREYR






What skills do ] have now?

eq cycling. swimming — physical
singjing. piano —
how long did they talke
what steps were called for



Chkills of listening, and reading
and levels of skill
low
medium
high

optimum



HOW 1O 1USTEeN AND RSRD
ST BSTTZR



WHY USTEN AND RSRD
ST BeTTeR



THINK BRCKWARD
AND WORK FORWARD



TO RECRILRESRINY
AND TO WRITE CORRECTIY



T0 D0 THe BeST
N THe SXRM HARIL

short term g_oql



TO 00 BSTTeRANI BeTTeR
WHIIE PREPRRING

and thus get ready
for the J)-day



HARVE YOU P1RYCD
™N R DRRMAR?

Drama one time
Rehearsal many times
Helps readiness
@motional preparation
Ctage fright — exam hall fever



PREPRTION TN SCHOOL
TN GOOQ PRRTIS
10 11STeN RBRD
AND WRITE
(AND SPeRK



THE POWSROF
REHSARRSRIAND RECRIL

To write right. neat and fast



1€ RBROING AND USTENING
R MAROR MINOR RCTINTY?



HOW Well.
1€ YOUR UNISRSTANDING?



HOW Wwe11.00 YoUu
REMEMBSR

RECRIL
REPRODUCS TN WRITING?



D0 YOU WANT
T0 00 BeTTewR?



00 YoU IONOW
YOoU CANDO BeTTeR?



HAS ANYONE 1010 YOoU
#OW TO 90 BeTTe®R



What are the factors
that influence
the efficiency
off reading?
of listening?



STROCS
Not knowing
'Knowing_
@oing_
Doing at low skill level
medium skill level

high skill level
optimum skill level



INFIUSNCING FRCTORS

Physical
Mental

External
Internadl



@ye conditions
lighting conditions
Ceating
Print type






lanquage skills
Vocabulary

Dictionary habit

General reading



Qtart with questions
Overview

Qummarise

Mindmayp
Review Recall

Memory aspects



THS PROCESS OF RBRDING
Gtops and jumps
Span
Duration
Helpful and unhelpful ways



11STEeNING

a minor activity
or o mogor one

at studies
and in life?



M your experience
who are some good listeners
and why do you think so
and how do they listen?
Rny way worth copying?
Or negative copying?
Rdopt/avoid approach



How good is our listening?
And the implications?



00¢S 1TPRY
10 118TeN wWe11?
R UTTIE BeTTewR



WHATCOMES IN THS WRY?
Avoidable?

Unavoidable?



11STEeNING

First learned

Most used
Jeast taught

Taken for granted

Hearing is not listening

19STeN 10 Mg

To understand.
not obey



G000 NSTENING
SOME BENSHITS

Mutual understanding
Mutual respect
Promotes cooperation
Reduces tension
Rvoids many problems



Barriers to listening

Poor hearing
QDistractions like noise
Tnterruptions/distractions
’Preo'mdices
criticising delivery/appearance
Madequate vocabulary

Faking



Good and bad listeners
O1.Asks what's in it for me
B Jurns out dry subjects
Q‘]Qudges content
B1Munes out if delivery is poor
B9 Mckes fewer notes
B Acikes lot of them

G1.Rvoids distractions
B1.Distracted easily
G nterprets color words
B1Reacts to emotional words
Gl.Anticipates. mentally summarises. listens between the
lines
BLDaydreams Pakes attention



Tfficient listening
Be prepared
Focus attention
Plan to report
Overcome distractions
Take notes
Rsk questions
’Parqphrase
ook like a good listener.



How to look like a good listener

Jean forward slightly

Maeiintain eye contact
Rppropriate facial expressions

Ask Por clarification

Rvoid fidgeting
Don't play with objects
Don't look at your watch
Follow what is said verbally and nonverbally

Provide feedback



SFFECTIVE NSTENSRS

plan to report
think ahead
use speed differential
listen for central ideas
take notes
not take mental trips



